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YY) Facilities Booking Regulations

B REERYE RERATEMLEL BSATRARAL, EAFES. RHERFESRE.
Only registered organizations, trademarks, or public citizens with purposes of holding meetings, performances or seminars are eligible to apply for using the
venues in Southern University College.

JERARBE, —BUARRIREE FROVEN. EHEWMUKEGHAR—%E, SFRS. Tt TWRE. BHERSSHRA: F
BEABIRBIIESL,  FRIBHUHEEEREFSRE.

Our students should not be disturbed during the period when the venues are being used by users. Users are to bear the full amount of all relevant expenses
including air-conditioner, lightings, sound system, sanitary, etc. However, the UC management/BOD will decide of the contribution amount if we are the
co-organizer or joint organizer.

AR BT FEMERS R EERE, HERAREN LAREIRE 4 AR ETEERSLBRE, STHELRRYrE
BERSGERENE GESRMEGHRERE) EFFAERYOLEE.

Application in written form should be submitted to the Asset Management & General Affairs Office two weeks in advance together with a completed
application form and program schedule. Upon approval, full contribution amount has to be made together with deposit (please refer to the Contribution for
The Use of Southern University College Facilities) two weeks in advance.

KA TRERHINE:

i) BEKZEF10%RE - EHERHFAERSERD: B ERRAETES.

i) BRESABER20%MRE - BHEFRMRKES 2RISR S UIEARWT-EHS K& LR R LMEEEN .

AR RTGER RACREES (R RENES. ARERITER, IMFERITEEGNE.

Southern University College will give special discounts to Alumni:

i)  Alumni will enjoy a 10% discount - Applicants must present relevant documents such as graduation certificate, student ID and etc.

ii) Alumni Association Members will enjoy a 20% discount - Applicants must provide the membership card number to the Asset Management & General
Affairs Office for checking the information with the secretary of the alumni association.

The discount only entitled for the venue contribution amount, excluding rehearsal (if any) and additional hour rate. Applicants need to provide some relevant

documents and the relevant documents will be reviewed by the university college. If do not meet the requirements, applicants will not be able to enjoy the

discount.

WE R AR EE, UREBREIZERE.

Approval of usage shall be based on First Come First Serve basis.

MERAE, TNEEEEGRUEMERZTERBCGE. BS. RHEES. BXERIMEMEEES.
As an educational organization, the use of facilities shall not involve activities that are unhealthy or have political or religious connotation. Applicants shall
state the purpose of usage and the university college has the discretion to approve or reject the application.

HEAFTAIOL R SRS, —HMEEERERARATEE, FHETEEEBIIL. RSk mREFRE.

Facilities in the auditoriums should not be moved or removed. Stage lighting and sound equipment will be operated and maintained only by the university
college personnel.

ERBEELIRHREEZ FHEETELSHR, DR E A 2B 2 0.
All invited guests and participants should park their vehicles in the allocated parking space provided. This is to ensure smooth traffic flow in the university
college premises while the function is going on.

YREAEAEIR, FRAEREMEERSMTIRRER, EHFELRARSTIUE, KRR ZUEE.

Any damages or losses of facilities or equipment in the venues will be borne by the users.

FEPEMARNR, EAEAEREGHTARA; WER, KEARPIEES, T8N EMEHARRTEE.
Usage of the venues is not transferable. The university college reserves the right to stop the venues being used and forfeit the deposit should any transfer of
usage is discovered.

ERAEERAR RSN REAEZ DB RTH, ARHETHEA.

Users are responsible for clearing and cleaning up the decorating materials after the activities end.

EREN, SHES5SE5ENENARINEG, ShEAFATAZE, AR MAEMBEETE.

Our university college will not bear any responsibility for accidents or injuries caused within the using period.

BB B RN E R, BHETEIMLAARDRBBRADS PPM) HEFHFREEA. HERNAEER, —IEEEARERE&HE.
R AT

To play copyrighted music in public, users must apply and obtain authorization from PPM before the activities. In case of violation of regulations due to
copyright issues, all legal responsibilities shall be borne by the users. Southern University will not be responsible.

EHEAFEFSAT I E+— TR

All events must be ended by 11pm sharp.

FRAFEE S R BT B BT C AR AR E

Asset Management & General Affairs Office of the university college reserves the right to reject any application without giving any reason.

EZBIH 20054F 12 A 1 HFEFLELHE.

The rules and regulations above have been effective since 1st December 2005.

EHWN, FRESRY TSRS 07-5586605 % 133/134/145, 011-57895006.
For further information, please contact the Asset Management & General Affairs Office at 07-5586605 (Ext:133/134/145) or 011-57895006.

RISABILMAE  hitps:/southern.edu.my/administration-ago.php F#R.
Please download the application form from our website at https://southern.edu.my/administration-ago.php

FiAXEELH: KOLEJ UNIVERSITI SELATAN
Contribution is payable by cheque to KOLEJ UNIVERSITI SELATAN
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# 3 X% %1% Contribution For the Use of Southern University College Facilities

(—) EHE/ 1= Auditoriums/ Classrooms

eS| BN | A% | KFE BFRR | AR (bR
Category Capacity Rate Deposit | Duration Extra Hour Rate
PNt 290 A | RM3000 | RM1000 | 4 /N RM200/hr
Main Auditorium
P 2A/2B 140 A | RM1500 | RM1000 | 4 /NS RM130/hr
Auditorium 2A/ 2B
W= Classroom 80 A RM500 | RM1000 | 4 /) RMS80/hr
2F/ 2G/ 3F/ 3M
W= Classroom 50 A RM400 | RM1000 | 4 /)N RM60/hr
2C/ 2D/ 2E/ 2H/ 228/ 230/ 3E/ 3L

(Z) BEMEE/ BE IEB Auditoriums/ Classrooms

eS| BN | A% | KFE BFRR | AR (bR
Category Capacity Rate Deposit | Duration Extra Hour Rate
IR BRI 200 A | RM1000 | RM1000 | 4 /NEf RM150/hr
IEB Auditorium 205/ 409/ 416
= Classroom 80 A RM600 | RM1000 4 /N RM90/hr

1IEB 203/ 213

KRB

IEB 1% Floor RM30/hr
HAH - RM300 | RM300 | 6 /)i

ZHMMH G#Eds K RM200 | RM200

(=) HER=E Computer Rooms

&S| FHNE | EH% | &Fe R | R D
Category Capacity Rate Deposit | Duration Extra Hour Rate

R % - 115A 30 & RM750 | RM750 | 4 /) RM190/hr
Computer Room115A

HiK % - 115B 20 & RM640 | RM640 | 4 /I RM160/hr
Computer Room115B

HL % - 115C 36 & RMS850 | RMS850 | 4 /)t RM210/hr
Computer Room115C

(PU) #£pd Recreation Park “Hua Yuan”

NGRSl I R fis %k &
Category of Applicant Duration Rate Deposit
SR PR EDIHLY 6pm — 11pm RM380 RM380
Commercial Organizations
SEARBER . BE W 6pm — 11pm RM270 RM270
Art/Cultural or Educational Organizations
E MR, AERMA 6pm — 11pm RM160 RM160
Charity or Student-based Organizations
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# 5 X % % 1 Contribution For The Use of Southern University College Facilities

() B3 (AR L) Sport Courts (For Day and Night)

25 B PR &% Rate [ € AN D)
Category Duration (BRM ) Extra Hour Rate
(Day/ Night)
RE2e7 2 /N hr RM50/ RM80 RM30
Tennis Courts
Jiise 87 2 /NF/ hr RMS80/ RM140 RM40
Football Court
WY (—F) 2 /N hr RMS50/ RM80 RM40
1 Basketball Court
N) LZRERILERRY
Multi-purpose Hall Badminton Courts
B PR &% Rate &%t Rate
Session Duration BE Bk SUC Activities B4t External
Ji—2 N 9am — 5pm RMS — /] /hr RM18
Monday to Friday — /NI /hr

volleyball courts.

amendment.

(C) ARHRAEFIBRI, PRI, BRIH S PR E % .

Only badminton net and tennis net will be provided.

(D) fEHIH SRR AT, 2SR

User of badminton court has to make full contribution amount before using the hall.

() REBIEARREL, BhERLBITL.

If above rules and regulations are not adequate, it will be referred to our Board of Directors for

General Affairs Office. On the spot booking is not allowed.

(A) fERPHES T J— RTOT, RS RS AT SC AT . R AEE AL,

Application for usage of badminton court must be made 1 day in advance at Asset Management &

(B) BT Ko B AR AL T R BR ) 2 6 00T BT — R THAT, 3 [R5 B R S5 AL EAT B0 H
L. BRAEFEGAZI. B REEBR AR =G R 2Ry, Rk kY.
Those who want to use tennis court must register at Asset Management & General Affairs Office
1 day in advance. On the spot booking is not allowed and there is no rental fee. No rental fee will
be imposed on Southern University College students for using football field, basketball and
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Asset Management and General Affairs Office

Tel: 07-5586605 (Ext: 133/134/145) ,011-57895006
Email: ago@sc.edu.my

Form 5.3(W) - 1pg Issue 2.0 Last Updated: 01/08/2024
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Facilities Booking Form

A. &R R Booking Details

it

YY)

HiE 4 (E) ()
Applicant Name (As Per NRIC in Capital Letters)

Tdi/ﬁﬁj%% (E) (EP)
Organization (Full Legal Name for Issuance of Receipt)

Hohk

Address

S X R RAGT

Postcode Membership ID

BR2% 50 B S il

Contact No. Email

B FH Hb PN

Venue of Usage Estimated Attendance

& BEM 18 FH (1] 2] Y i 1k
Event Date ( DD / MM / YYYY) Event Time From to
i

Purpose

HAMPT R 2 &

Other Facilities Needed

AN AR B I AT [FE 7 RSB A e P 2R ] o

I/ Organization will adhere the rules stated by Southern University College.

&I tERER A

Representative’s / User’s signature

F3E H -
Application Date

(IEA) Name

B. For AGO Use Only ¥J/=& 3 5 R 55AE FH =

R EZS N

Date Received Form

Processed by

TN

Reservation Confirmed

[] #44 Accepted

] 4549 Not Accepted

Remarks

W7 B R S5 Ak Y= HL 55 Ak s 7
%4 Asset Management &
AGO Signature General Affairs’ stamp
T RM GG

Deposit Amount Deposit Cheque No.
AR RM 7 4 W 5 7
Contribution Amount Deposit Receipt No.
RS E % | RM MR FE S
Discount Amount ° Payment Cheque No.
R T RM LR

Total Payment Receipt No.
H/




